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Hacrosammii CTaHmapT yCTAHABAMBACT MPaBUJIA yY€TA U XPAHCHUS B IIPOCKTHBIX OPraHU3aLMAX
MO;IMHHAKOB MPOCKTHO-CMETHOM JOKYMCHTAIIUMA (JajIc€ — IMOIIMHHAKOB JOKYMCHTOB) Ha CTPOMUTEIBCTBO
MIPECANPUITAM, 3JaHUM U COOPYXKECHHMHU BCEX OTPACIEH IIPOMBIILICHHOCTH M HAPOIHOIO XO3MCTBA.

CTaHaapT He YCTAHABJAMBACT IIPABWI YUETA M XPaHCHUS NOJIMHHUKOB JOKYMCHTOB Ha CTPOUTCIBCTBO
3aKPBITBHIX OOBEKTOB.

1. OBIIIUE INOJTOXEHUSA

1.1. Cpokun xpaHeHHUS NOLIUMHHAKOB JOKYMEHTOB B IIPOCKTHBIX OPraHU3aUsAX YCTAHABIMBAIOT MU -
HHMCTEPCTBA M BEAOMCTBA B IICPECUHAX JOKYMECHTOB, COIJIACOBAHHEIX C COOTBETCTBYIOIUMHA YUYPEXKICHUAMUA
TOCYJAPCTBECHHOM apXMBHOM CJIYXKOHI.

ITognMHHWKKY JOKYMEHTOB OTOMPAIOT HA TOCYIAPCTBEHHOC XPAHCHME WM YHMYTOXCHMUE, KaK HE
WMCIOIIME HAYYHOM LIEHHOCTH M MOTEPSABIINNUE MPAKTUUYCCKOE 3HAYCHUE, COIVIACHO HWHCTPYKLMAM, MOJIO-
XKEHUSM Y IIPaBUWIAM padOTHI C HAYYHO-TEXHUYECKOM JOKYMEHTALIUEC B OPTaHU3ALMAX M HA IPEIIPUATHSX
B COOTBCTCTBHH C ACHUCTBYIOIIUM 3aKOHOOATCIBCTBOM, MNpaBWJIAMHM PAOOTHI BEIOMCTBCHHBIX APXWUBOB,
MPUKA3aMH, YKAa3aHUSIMHU, HHCTPYKLMSAMHU TOCYIAPCTBEHHOM apXUBHOM CIYXOHI.

1.2. OpraHu3animOHHO-METOIUYCCKOE PYKOBOJICTBO W KOHTPOJIb 34 COCTOSSHHUEM, OOCCIICYCHUEM CO-
XPaHHOCTH M y4Y€Ta NMOMJIMHHUKOB JOKYMECHTOB, HAXOIAIIMXCS HA BEAOMCTBEHHOM XPaHCHUM, U OTOOPOM
WX HA TOCYIAPCTBCHHOE XPAaHCHHUEC, OCYILCCTRISIOT MAHHUCTEPCTBA W BEIOMCTBA, 4 TAKXE YIPECXKICHWUS
TOCYJAPCTBEHHOM apXMBHOM CJIYXXOBHI.

2. VIET Y XPAHEHUE ITO/UINHHUKOB

2.1. IlogMHHUKA TOKYMEHTOB IIOMICKAT YYCTY U XPAHCHHUIO B Pa3pad0TaBIIC MX OPraHU3aAIUH.

ITogMMHHUKY THIOBOM IMMPOCKTHOM JOKYMCHTAIIMM (THUIIOBBIX IIPOCKTOB, TUIIOBBIX MATCPHUAJIOB IIPO-
CKTUPOBaHUS, PA0d0YCH JOKYMCHTAIIMM HA THUIIOBBIC KOHCTPYKIIMM, U3ACAUA WU V3Jbl) HA 30aHUSA B COOPY-
KEHMS MMOJIEKAT YUETY U XPAHCHUIO B OpraHu3anuuv, QopMHUpYIOLICH M Beaylec GOHI JOKYMEHTAIUA
B CTPOMTEIBCTBE.

Eciyv opraHu3aimu-paspadOTUMKy IPEAOCTABICHO IIPABO PACIPOCTPAHECHUS THUMIIOBOM ITIPOEKTHOM
ITOKYMCHTAIIMHU, TO NMOMIMHHUKM 3TOM JOKYMCHTAIIMM IIOMJICKAT YUETY M XPAHCHUIO B OPraHU3aIUU-PA3-
padotuuke. B 3TOM ciydae opraHm3anyu, popMupyioleid M Beayiie PoHa JOKYMEHTALIMUA B CTPOUTEIIh-
CTBE, IEPEIalOT HA ATy BBOJA B JCMCTBHUEC TUIIOBOM MNOKYMCHTAIMM KATAJIOXHBIM JUCT M AyOJIMKAT
YKa3aHHOM JOKYMCHTAILIMH.

2.2. IlommHHUKHA paboducii JOKYMEHTAIIAHA HA CTPOUTEIBCTBO 3MaHUM U COOPYXKCHHUM, 3aKOHYCHHBIX
CTPOMTEIBCTBOM, MOI'YT IIEPEAABATHCA HA XPAHCHUE TUPCKIMHA IIPEINPHUATHS WIH 3aKA3YUKY 110 CTPOUTEIb-
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CTBY B IOpSAIKE, YCTAHOBJIEHHOM MMHUCTEPCTBAMU U BEIOMCTBAMMU IIO COIJIACOBAHUIO C VUPEXJICHUSIMU
TOCYJAPCTBEHHOM apXMBHOM CJIYXOBHI.

2.3. Ilpu npueMe MOAMMHHUKOB JOKYMEHTOB HAa XPAaHCHUE IIPOBEPSIOT:

- KOMIUICKTHOCTh JOKYMCHTOB (B COOTBETCTBHMM C BCAOMOCTBIO YEPTCXKCHM WM CHelM(PUKAIIACH
W3ICANA, COOCPXXKAaHUEM aTbOOMOB, KHUT U APYTUMH JOKYMEHTAMH, B KOTOPBIX IEPEYUCIICHA BCA CIaBacMas
TOKYMCHTALIHA ):

- HAJIUYME HCOOXOIUMBIX MOAIIMCEN M IAT;

- TIPaBUJIBHOCTH BBIIIOJHECHMS OCHOBHBIX HAAIIUCEU U TUTYJIBHBIX JIMCTOB;

- TIIPUTOJHOCTD MX IJI1 XpPAaHCHUSA, MHOTOKPATHOIO CHATHUS C HUX KOIMMMU ¥ MUKPOPHUIBMHUPOBAHHA.

2.4. IlommHHUKA OJOKYMEHTOB, IIPUHATHIC HA XPAHCHUE, PETUCTPUPYIOT B MHBCHTAPHOM KHUIC IO
I'OCT 2.501.

2.5. KaxnoMy NpuHATOMY Ha XpaHECHUE IOTMHHUKY JOKYMEHTA NPUCBAUBAIOT OOUH MHBECHTAPHBIN
HOMEP, HE3aBUCUMO OT KOJIHMYCCTBA JIMCTOB.

B mommHHUKE TOKYMEHTA, COCTOSAIIEM M3 HECKOJBKMX JIMCTOB, HHBEHTAPHBIA HOMEDP IIPOCTABIAIOT
Ha KaXXIOM JIUCTE.

2.6. OmHOBpEeMEHHO C perucTpaiyeid NMOAJIMHHUKA JOKYMEHTA B MHBEHTAPHOW KHWIC 3aIOJHSIOT
rpadbl y4eTa, paCcIOJIOXCHHEBIC HA IIOJC AJI1 NOMIIMBKHY JIACTA STOTO MOIJIMHHHKA.

2.7. YdeT NOIMHHUKOB JOKYMEHTOB MPOMU3BOIAT HAa YUETHBIX KAPTOYKAX.

B ydeTHBIX KapTOouKax 1o popMe 1 mpuaoXeHHUs perucCTpUpyIOT NOLIMHHUKA JOKYMEHTOB HA CTPO-
UTEJILCTBO NPESANPUITHMU, 30aHUM, COOPYXXEHHUM U B TOM YMCJIE NTOMIMHHUKHM JOKYMECHTOB HA U3ACIUA, TI0
bopMe 2 — MOMIMHHUKUA OOKYMEHTOB, HEC OTHOCSIIUECI K KOHKPETHOMY IIPCANPUSTHIO, 30AHUIO WU
COOPYXCHMUIO.

JTommyCcKaeTcs1 yYUTHIBATDh NOUIMHHUKA JOKYMECHTOB HA U3ACIUS OTACIABHO OT OCHOBHBIX KOMILJICKTOB
padboUMX YEPTECKEU 30aHUM U COOPYKCHHUM, MCHOABb3YS (POpMy 2.

2.8. Ecim momImMHHHAK JOKYMEHTA BHIIOJHEH C YYETOM BO3ZMOXHOCTH M3TOTOBJICHUS C HETO ABYCTO-
POHHHUX KOIIMH, B UHBCHTAPHOU KHUIC W B VYCTHOM KAPTOUKE VKA3BIBAIOT KOJIHUYECTBO CIABOCHHBIX JIMCTOB
(B YACIAUTEAC) M KOJUUICCTBO CTpaHMUIL (B 3HAMCHATEIIC).

2.9. B rpadax yuyeTHBIX KapTOUe€K YKa3BIBAIOT:

- B Irpadpe 1 — MHBEHTApHBIA HOMEP NOMIMHHUKA JOKYMEHTA;

- B Ipade 2 — JaTy NOCTYIUICHUS NOAJIMHHUKA JOKYMEHTA Ha XpaHCHUC;

- B rpadpe 3 — 00o3HaYeHME NOMIMHHUKA JOKYMEHTA 110 OCHOBHOMN HAIITUCH;

- B Ipadpe 4 — KOJMYECCTBO JUCTOB B MOAJIMHHUKE JOKYMCHTA;

- B Irpadpe 5 — nmdp CTposILerocst NpealapusaTis, 30aHUs WM COOPYKCHUS;

- B rpape 6 — HAaMMEHOBaHUE NOJJIMHHUKA JOKYMEHTA, HAaIpUMEP «1eXHUKO-3KOHOMUUYECKUE
O0OCHOBAHUS»;

- B Ipade 7 — OTMETKY 00 aHHYJIUPOBAHUU, 3aMCHE ITOJIMHHUKA JOKYMCHTA;

- B rpadhe 8 — yci1oBHOE 0003HAUYCHUE CTAAUU NPOCKTUPOBAHU;

- B rpa(pe 9 — HAMMEHOBAHUE CTPOSILETOCS MPCANPUATUS, 30AHUSA WIHM COOPYXKECHHUS U MECTO
CTPOMTEIIbCTBA;

- B rpadax 10, 11 — nopssnkoBeie HOMEPA JUCTOB YUCTHOM KAPTOUKH.

2.10. IlommMHHWKMA TOKYMEHTA, BBHINIOJHCHHBIC HA JUCTAX PpopMaTa A3 M MEHEE, XPaHAIT B Pa3BEP-
HYTOM BHEC, MOIMHHUKYA JOKYMCHTA, BRIIIOJHCHHBIC HA JIACTAX (popMaTa 0ojice A3, — B CBEpPHYTOM BH/IC
Ha CKAJIKax.

JlommyckaeTcst, IpyA HEOOXOIUMOCTH, XPAaHUTh OJJIMHHUKHA JOKYMEHTOB B CJIOXKCHHOM BHJIE B XKCCTKHX
nankax chanblioBaHHBEIMUA Ha dopmat A4.

ITomTMHHWKA KOMILIEKCHBIX TUIIOBBIX IIPOCKTOB, PA00UYEH JOKYMCHTAIIMM HA TUTIOBBIC KOHCTPYKIINH,
WU3ACIAS W Y3JIbl, HE3aBUCUMO OT (pOpMaTa M KOJIUYECTBA JIMCTOB, CJACAYCT XPAHUTH B PA3BCPHYTOM BUJIC B
XECTKHMX TaIKax.

2.11. CHsaTHE KO C NMOMIMHHUKOB JOKYMECHTOB IIPOU3BOIAT C Pa3pelICHUS INTABHOTO WHXXEHEPA
(apXUTEKTOpPA) NPOCKTA WIHM HAYAJIBHUKA OTACJA.

2.12. Bpimadyy NOIMHHUKOB JOKYMEHTOB UISI BHECEHUS B HUX U3MECHCHUIM ITPOUIBOLST II0 PACITACKE
WX a0OHCHTCKOM KapTouke (nmpmmMmeHuTeabHO K popme 3 T'OCT 2.501) Ha ocHOBaHMM pa3pelIcHUS HA
BHCCCHUEC M3MCHCHWM.

Bri1ady moaJIMHHUMKOB JOKYMEHTOB IS BOCCTAHOBJICHMS IIPOU3BOIAT MO CIICIMAIBLHOMY PaCIIOps-
XKCHUIO PYKOBOIMUTENS (MM €r0 3aMECTHUTES) OPTaHU3aluM — AePXXKaTe/asl MOJTMHHAKOB JOKYMECHTOB.

2.13. Ilepen BHeCEHUEM M3MEHCHMM WM BOCCTAHOBJICHHUEM IOMIMHHMKA JOKYMECHTA C HETO M3TO-
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TOBJ/ISIIOT APXUBHYIO KOMMUIO, HA KOTOPOM CTABAT INTAMI «APXWUBHBIA 3K3EMIUIAP». B apXxMBHYI0 KOIIHIO
W3MCHECHHUS HE BHOCST M XPAHAT €€ OTACIAbHO OT NOIJIMHHUKOB.

2.14. IIpu aHHYIMPOBAaHWM NOMJIMHHUKA JOKYMCHTA HA BCEX aHHYJIMPOBAHHBIX JUCTAX ITOTO IO/I-
JIMHHUKA CTaBAT INTAMII «AHHYJIAPOBAH, 3aMEHEH . . . paspemeHue Ne . . .or...20...1T»

Ecimm aHHy/IMpOBaHME NPOMU3BOIAT 0€3 3aMEHBI, CIOBO «3aMCHCH» B IITAMIIC 3aYCPKUABAIOT.

2.15. TlommHHUKA aHHYJIUPOBAHHBIX U 3aMCHCHHBIX JJOKYMEHTOB XPAHSAT OTACIbHO OT IOJJIMHHUKOB

IECUCTBYIOIIMX JOKYMEHTOB.

3. BOCCTAHOBJ/IEHME IIOJJIMHHUKOB

3.1. IIpumemume B HETOAHOCTb WIM YTEPSIHHBIC NOMJIMHHUKHY JOKYMEHTOB I10 PEHICHUIO PYKOBOIHU -
TeJis1 (MJIM €ro 3aMECTUTEIIS) OpraHu3aliud — AepXKaTeisl MOJJIMHHUKOB MOTYT OBITh BOCCTAHOBJICHHI.

3.2. J1o BOCCTaHOBJICHMA NOMITMHHUKA JOKYMEHTA JOJDKEH OBITh COCTABJICH aKT ((hopMa 3 IpHIOXKE-
HWS1) O CIMCAHWU NPUILEIIIETO B HETOAHOCTD WIM YTEPSHHOTIO NMOJIMHHUKA JOKYMEHTA. AKT JOJIKEH OBITh
VTBEPKICH PYKOBOIUTEIIEM OPraHU3aALMU-paA3pa00TINKA WU €Tr0 3aMECTUTEIIEM.

3.3. BoccTraHoBIeHHBIC TIOUTMHHUKY JOKYMEHTOB JEUCTBYIOT TAK Xe, KaK 3aMEHEHHBIC ITOJIMHHUKMN.

N3MeHeHMS B BOCCTAHOBJICHHBIM IMOJJIMHHUK JOKYMCHTA BHOCAT HA OCHOBAaHMM BCEX Pa3pCIICHUM
HAa BHECCHME W3MCHCHWM, BBIIAHHBIX 1O MOMCHTA €Ir0 BOCCTAHOBJICHUA. 110 /IMHHAK TOKYMEHTA BOCCTA-
HABJIWUBAIOT 0€3 O(popMIICHUS Pa3PCILICHUS.

3.4. BoccraHOBICHHME NOMIMHHUKA AOKYMCHTA NPOWU3BOOAT OT PYKM WIM IIYTEM IIEPEIICYaTKHA HA
MUIIVIICH MAIIIUHE.

BoccTaHOBICHHBIM NOMJIMHHUK JOKYMCHTA JOJ/DKEH IO CBOEMY TEXHUUYECCKOMY COOCPXKAHUIO IIPE -
CTABJSITh TOYHYIO KOIMUIO BOCCTAHABIMBACMOIO IOJIMHHUKA JOKYMECHTA.

J1ommyCcKaeTCs U3roTOBISITh BOCCTAHOBJICHHBIM NOMJIMHHUK JOKYMEHTA METOAAMM, O0CCIICUNBAIOIIUMHA
€ro NOJIHYIO WACHTUYHOCTD C MOIMHHAKOM JOKYMEHTA, C KOTOPOTO MPOU3BOAIT BOCCTAHOBICHHUE.

HansHenee opopMICHAE BOCCTAHOBICHHOIO NONJIMHHHUKA JOKYMECHTA IIPOU3BOIAT B COOTBETCTBUHA
Cc TpeOoOBaHUSIMH 1I. 3.8.

3.5. B mommMHHMKEe HOKYMEHTA, BOCCTAHOBICHHOM IIYyTEM IEPECKOIMMPOBAHMA, HE BOCIIPOMU3BOLST
pa3sMEpBl, HAANUCH, TPaPHUUICCKHAEC U300pAKECHUSA, 3a4CPKHYTHIC B COOTBETCTBHH C Pa3pECIICHUEM HA BHECE-
HWE M3MCHCHUM B MOJIMHHUKE (MM KOMWH), C KOTOPOTO CHAUMAIOT BOCCTAHOBJICHHBIA NMOIJIUMHHUK.

3.6. B nepByIO0 CHM3Y CTPOKY TAOJIMIIEI U3MEHEHUM KaXIOTO JIMCTA BOCCTAHOBJICHHOTO MOTMHHUKA
TOKYMEHTA, U3rOTOBJICHHOTO BPYYHYIO, IEPECHOCAT 3aIMCh TOJBKO O IOCJICIHEH 3aMECHE WM MHOCICIHEM
W3MCHCHHWH JAHHOTO JIMCTA.

3.7. Iloogmmcu, BA3B M JAThl, UMCIOIAECA HA BOCCTAHABIMBACMOM IOJIMHHUKE JOKYMCHTA (B TOM
YHMCJIC B TAOMMIIAX U3MCHCHHMI), B BOCCTAHOBJICHHOM NOMJIMHHUKE JOKYMCHTA, M3rOTOBJICHHOM BPYYHYVIO,
BIIMCHIBAIOT YEPTEKHBIM IIPUMTOM M 3aKIIOYAIOT B KPYIJIble CKOOKH. B3aMeH Hepa30opUYMBBIX MOAIIUCEH
B KPYIJIBIX CKOOKax mUInyT Ca0BO «Ilommuce».

3.8. BOCCTAaHOBICHHBIA IMOAJIMHHUK JOKYMECHTA JO/DKCH OBITH 3aBSPCH JMIIOM, YIOJIHOMOYCHHBIM
PYKOBOIUTEIEM TTOJApA3/IeIeHUA, BRIITYCTUBILECTO 3TOT IOJIMHHUK.

Hammuce, moaTBEpXaaroIy10 IPaBUWJIbHOCTh BOCCTAHOBICHHOI'O MOIJIMHHHAKA JOKYMCHTA, BBITIOIHS -
IOT TYIIBIO HA IOJIC IS MOMIIWBKA, HAIIPUMED:

«BOCCTaHOBJICH C NOMIJIMHHUKA.

Bepno: (mogmmce, (paMuiams U 1aTa)»;

«BOCCTaHOBJIEH C KOITHH.

Bepno: (mogmuce, (paMuiams U JaTa)».

3.9. B BepxHeM mpaBOM YyIVIy MOJS KaXIOTO BOCCTAHOBJCHHOIO JHUCTA NOAJIWHHWUKA TOKYMECHTA
OOJDKHA OBITh HAANUCH TYIIBIO: « BOCCTaHOBACHHBIM NOMTAHHUK NO . . .» ¢ YKa3aHUEM MOPAIKOBOTIO HOMEPA
BOCCTAHOBJICHUS JAHHOTO JUCTA MOJJIMHHUKA JOKYMCHTA.

3.10. BoccTaHOBACHHOMY NOIJIMHHUKY JOKYMCHTA COXPAHSAIOT MHBEHTAPHBIA HOMEP NMOAJIAHHMUKA,
C KOTOPOTO IIPONU3BOIMIOCH BOCCTAHOBJICHHUE. O BOCCTaHOBJICHUM NOMJIMHHUKA JOKYMCHTA JICJIAI0T OTMETKY
B UHBECHTAPHOMU KHHUIC€ U YUCTHOM KAPTOUKE.

3.11. Ha mommHHMKE OOKYMCHTA, B3aMEH KOTOPOTO H3IrOTOBJCH BOCCTAHOBJICHHBIA MNOMIMHHUK
OTOKYMEHTA, CTABAT INTAMI: «3aMEHEH BOCCTAHOBJICHHBIM IOMIMHHUKOM N . . .», B KOTOPOM YKa3BIBAIOT
HOMEP OUYEPEITHOI0 BOCCTAHOBJICHHMS U ATy IPUHIATHUS BOCCTAHOBJICHHOTO TOMIMHHMKA JOKYMEHTA HAa
XpaHCHHC.

3.12. TTonyMHHUKMU OOKYMEHTOB, B3aMEH KOTOPBIX M3TOTOBJIEHBI BOCCTAHOBJICHHBIC ITOIMHHUKMN,
XpPaHAT B CJIOXEHHOM BUIC, IMOAOOPAHHBIMH 110 BO3PACTAHUIO YMCJIOBBIX O003HAUCHWMN JOKYMEHTOB.
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