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Hacrodwuili ctaHaapt pacnpocTpaHsieTrcs Ha MHKPOGOPMEL, cojlep-
Kaulpe MUKpOH300paKeHus BCeX BHUAOB JOKYMEHTOB, U yCTaHaBJIMBaeT
NOPsSIXOK BHECEHUSA H3MEHEHUH B JaHHBIe MHKPOPOPMBEIL.

CTaHaapT He pacnpocTpaHsieTcss Ha NpaBHJa BHeCEHHS H3MEHeHHH
B MHKPOGHOPMbLI NOCTOAHHOIO CPOKa XpaHeHus rocyAdpCcTBeHHBIX apxu-
BOB.

CtaHaapt noaHocThio coorBercTByer CT CIB 5050—85.

1. OBIUUE NONOKEHUK

1.1. FI3MeHeHus B MUKPOGOPMBI BHOCAT B CBsI3W C BHECEHUEM H3Me-
HEHHH B JOKYMEHTHI.

1.2. BHecenne u3aMeHEHUH NMPOU3BOAMT ITYTEM 3aMeHDLI, J00aBJ/IEeHUS
HJIH HCKJIIOUEHHS KaopOB MHUKPOU300paxeHuid Oe3 M3MeHeHUs 0DO0O3HaA-
YeHUS MUKPOPOpM. 3aMeHeHHBbIe HJIH HCKJOYEHHBE  KaJpbl JOJKHBE
ObITh AaHHYJIMPOBAHBKL.

1.3. BHecenne uaMeHeHUH B MHKPOGOPMBI OCYILECTBJSET COOTBETCT-
Byiolllasd cJjayxkba npeanpuatud — Aepikartens Mukpodopm 1-ro noxo-
JeHus.

1.4. Bce n3MeHeHHA PErHCTPHPYIOT B YUETHHIX AOKYMEHTaX B COOT-
setcTBuu ¢ TOCT 13.1.205—85.

1.5. BHecenne H3MeHeHH# NPOH3BOAAT BO BCE YUTEHHbIe 3K3eMILIsA-
pbl MHKPO(MOPM NyTEM paccCulJkKH aboHeHTaM MHKpPodOpM C H3MeHe-
HHAMH. PacChllIKy TNPOU3BOAUT Jep:kKaTesb MHKPOGOPM 1-ro moko.e-
HUS.

Vi3zpauue ocduumansHoOe Mepeneuarka BocnpeujeHa
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1.6. [Ipyu MUKPOOUALMUPOBAHHHU H3MEHEHHBIX AOKYMEHTOB B HOBBIX
MHKpodopMax o0o3HaYeHHEe MHKPOQOPMBI COXPAHAIOT C AO0OaBJECHIIEM
ouepeHOro TMOPsSAKOBOro Homepa. B Kagpax, comepxkaliux HHPpopMma-
IIHOHHbIE JAaHHbIE, AeJaI0T CCHIJKY Ha MHKPOQOpMBI, B KOTOPbIX HaXo-
ARJIUCH MHKPOU300OParKeHHs N0 BHECeH s H3MEHeHHII.

2. CNOCOBLI BHECEHNUA USMEHEHUA B MUKPODOPMbBI

2.1. BHeceHHe H3MEHeHHH B PYJOHHBIK MHKPOQHUILM OCYLUECTBAAIOT
TyTeM M3rOTOBJIEHHUSI HOBOrO DPYJIOHHOrO MHKPO(QHJIbMaE, COAepiKalliero
n300paKeHuss H3MEHEeHHbIX JTOKYMEHTOB.

2.2. Brecenne u3MeHeHUHd B MUKPODUILY OCYUIECTBJAAIOT IyTEM H3-
FOTOBJIEHUS HOBOH MUKPOMHUIUH, couepxauiehn H300parKeHud H3IMEHeH-
HBIX TOKYMEHTOB.

2.3. BHeceHue u3MeHeHUl B alepTypHYIO KapTy OCYILLECTBAAIOT Y-
T€M H3TOTOBJEHHSI HOBLIX aNepTYPHBIX KapT.

2.4, MUxpodopMpl C U3MEHEHUSIMH XPAHAT  CAMOCTOSATEJIbHO W.li
COBMECTHO C paHee U3rOTOBJEHHbIMU MuUKpodopmaMu., [lonyckaercs
PYJOHHBIH MHKPOMHJbBM C H3MEHEHUAMH BKJEHBATb B pPaHee H3IOTOB-
NEHHBIH MUKPODHIIbM.

2.5. Ilpn HeoO6XOAHMOCTH MAONYCKAGTCS H3rOTOBJSATH MHKPOMOPMb
C H3MEHEHHUSIMH B3aMeH HECKOJIbKHUX paHee  H3roTOBJEHHLIX, a TAKiKe
IPOH3BOAUTL NOBTOPHOE MHUKPODUIBMHPOBAHHE MOJHOTO KOMILJIEKTa
ROKYMEHTOB.

2.6. Ecan Mukpoguia ¢ H3MeHsIeMbIMY JAOKYMEHTaMH BBIIO.IHEHE
Ha 3qaeKTPodoTOorpadUyeckKon IJieHKe, AONYCKaeTCd  CbheMKa Ha Hel
H3IMEHEeHHbIX JOKYMEHTOB NIPH HAJTHYUK CBOOOAHOrO MOJIA.

3. AHHYIINMPOBAHME MHUKPODOPM

3.1. AuHyaupoBaHUe MHKDPOMOPM, OCTABJSIEMbIX HAa XpaHeHile B
3aBHCHMOCTH OT NEePCIEeKTHBBI AAJbHEHIIero HCioab30BaHHA, NMPOH3BO-
AT CIOCOOOM KOMIIOCTUPOBAHUSA HUJU NEpPeYEPKHUBAHUH KaAPOB CO CTO-
POHBI 9MYJbCHOHHOI'O CJIOA.

3.2. 3HaK aHHYJUPOBAHUA DPYJOHHBIX MHKPOPUIBMOB  CHNOCOOOM
KOMIIOCTUPOBAHHA BHIOJNHAKT NMPOOUBKOM OTBEPCTHH, PACHOJOHKEHHE

¥ pasMepbl KOTOPBLIX B MHKPO(HJILME HOJIXKHbI COOTBETCTBOBATH NPH-
BeLZEHHBIM Ha yepTexke.

3.3. Ilpu anHynHpOBaHUH PYJOHHOrO MUKpPODUIbMA 3HAK AHHV.IH-
DOBAHUA MPOCTABJIAIOT HA 3aMPaBOYHLIX KOHUAX: B Haya.1le PYJOHHOIO

MBKPOOHJILMA HepeJ KOHTPOJBHBIM KAaJPOM, a B KOHUE — NOC.Te KOHT-
POJABLHOTIO Kajapa.

3.4. 3HaK aHHYJUPOBAHUSA MHUKPO(DUNI, aNepTYyPHbLIX KAPT, OT]I1e/k-
HbIX KajpOB PYJOHHOr0O MHUKPO(DHIbMA U MUKPOHUI CHOCOBOM KOM-
HOCTMPOBAHHS BLIIOIHAIOT IIPOOUBKOH OTBEPCTHS AHAMETPOM 2 MM,
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3.5. Ilpn anHy/JIHpOBaHUH MHKPOQULIH 3HAK aHHYJHPOBaAHHA IpoOC-
TABJIAIOT HAa KOHTPOJbHOM Kajpe.

3.6. Ilpn aHHYJHpPOBaHWH aNmepTYPHOA KapThl 3HAK aHHYJHPOBa«
HUSl TPOCTABJISIOT Ha ee CBOOOAHOM IOJie Haa NoJieM Kajpa.

3.7. Ilpn aHHyJIHPOBAaHHH OTAEJNbHHIX KaAPOB PYJOHHOTO  MHKPO-
duIbMa UM MUKPODHIIH 3HAK AaHHYJHUPOBAHHSA INPOCTABJSAIT Ha CBO-
6oaHoM oT u3006pakeHHSA NoJie Kaapa.

3.8. [locsie koMnocTupoBaHus Ha KpasiX OTBEPCTHH He JOJIKHO OCTa-
BAaTbCA 3ayCEHLEB, NIPUBOASIIHX K MOSABJEHUIO laPaluH HA MUKPOQHJIb-
M€ IPH ero 3KCIAyaTalHH.

3.9. Martepuannl, NpUMeHsieMble IPU AHHYJHUPOBAHHH MHKpOdOpPM
cnocob0M 3auepKuBaHHUS, JOOJKHBE ObBITh XUMHYECKH HEHTPaJbHBl IO
OTHOLIEHHUIO K doTorpadruecKkoMy H300paKeHHIO H He YMEeHbIUATh CPO-
KOB XpaHeHHsA MHKPOOPM.



Himenenne Ne 1 TOCT 131 204—85 Penporpadus Muxporpadus Bhecenue uime-
HEHUH B MUKPO(POPMBI

Yteepxaeno n BBeaeHo B jencrsve [locranosijenneM locylapcTBEHHOr0O KOMHMTETA
CCCP no ynpas/ieHHI0 KayecTBOM NPOAYKIMH U craHaapram or 310191 N 85

Hara Besenenua 01.07.91

Ilong obosnauenwem craHaapra HCKAWYUTL cjoBa «Biamen TOCT 13.402—73 =
4aCTH pasa 1, 3».

Bsoanada yacto IlocaegnHu.d abG3ay ucK/JAWUYHTL, AONOJHUTL ab3aileM <«TpeboBa-
Hisl Ha(10d1u1ero ctasgapra asiasfgloTca 0093aTeNbHLIMH >,

[lyukt 1 2 #3710XKHUTh B HOBOH penakuud «! 2 BHeceHue HameHeHHH B MUKpodop-
Mbl TIPOU3BOASAT NyTeM MHUKPOQUILMUPOBAHHUS HU3MEHEHHOTO JOKYMEHTa HJH ero JIHC-
TOB (CTPAHHL) ¢ AHHYJAHPOBAHHEM WX VHUUTOXKEHHEM MHKpouzobpa)kenuu pagee
OTCHATOrO AOKYMEHTa (JIHCTOB, CTPAaHHI)>»

[Iyukt 1 4 HCKJUHTD

[TyHkT 15 M3J0XKHTL B HOBOH pesakudd «1.5 BHeceHHe H3MeHEeHHH NPOH3BOJAT
BO BCe yuTeHHbie 3K3eMmiasapsl MUKpodopMm Paccenky aboHeHraM MHKPO(HOPM C BHeE-
CeHHbIMM HU3MEHEHHUAMH H HU3BCIUEHHA 00 aHHYJHPOBAHHH (YHHUTOXKEHHHU) IPOH3BOAHUT
pepxare/b MHUKPodopM 1-ro NOKOJEHHA, AaHHYAHPOBAHHE (YHUYTOXKEHHE) MHUKPO-
GMOPM NPOU3BOASAT AOOHEHThI»

Pasgen 1 ponosHuts nyHKTOM — | 5a «| ba Bce H3MeHeHHA, B TOM UHCJe OT-
METKH 00 AHHYJIHPOBAHUH H YHHUYTOXKEHHH, PErHCTPUPYIOT B YUETHBIX AOKYMEeHTaXx B
cooTBeTcTBHH ¢ [OCT 13 {1 205—8bH»

[TyHKT 1 6 HCKJIIOUHATH

Ilyakt 2 | H3/J0XuTb B HOBOH pelakudd «21 B zaBucHMOCTH oT oO0beMa H3iMe-
HAEMBIX AOKYMEHTOB H NEPCHEKTHBbl A4aJbHEHIIEr0 HCNOJIL30BaHUSI MHKPOGOPM BHece-
HHEe H3MEeHeHHUd NPOHU3BOAUTCH ABYMS cnocobaMu

C bEMKHY TOJIbKO H3MEHEHHBIX AOKYMEHTOB C AHHYJHPOBAHHEM HX NPEXHHX MHKPO-
H300pax»KeHui, NpU O2TOM BHOBb H3rOTOBJEHHAassT MHKpodOpMa coOXpaHsSeT ImpexKHee

(Il podoancenue cm ¢ 214}



(IIpodorscenue usmernenus x F'OCT 13 1 204—85)

o003HaueHue ¢ A00aBJEHHEM OUYepeaHOro MOPSAAKOBOrO HOMEPa, COOTBETCTRBj OULEro
HOMEPY H3MEHEHHS;

CbeMKH BCE€X JOKYMEHTOB JaHHOH MHUKPOQGOPMEL C aHHYJHDPOBAHUEM ILIH VHHYTO-
)KEHHEeM paHee H3TOTOBJIEHHOH, NMPH 3TOM BHOBb H3TOTOBJEHHAass MHKpoopMa coipa-
HAeT npexHee 0O603HaAUeHHe

Honyckaercsi BKJICHBATh DPYJICHHBIH MHUKPOOMHJIBM C H3MEHEHHSMU B paliee H3ro-
TOBJICHHBIH MHKDPOGHUILM>»

IIyukTh 2 2—2 5 HCKJIIOUHTH

IIyHkT 2 6 H3JI0XKUTbL B HOBOU pegakuud «2 6 DBHeceHue U3MeHEHUH B CMOHTHPO-
BAHHYI0O MHKPODHIIY U MOHTAXHYIO aNePTYPHYIO KapTy C KapMAaHOM IIPOH3BOIAAT MY-
TeM YAaJeHHS H aHHYJAUDOBAHHS paHee H3TOTOBJEHHBIX MHUKPOH306paKeHil H 3aMme-
Hbl HX Ha BHOBb H3TOTOBJIEHHbIEY

Pasgen 2 n0noJHATL MyHKTOM — 2.7 «27 BHeceHUe H3MeHEHUH B MHKPO(POPMHL,
H3rOTOBJIEHHLIE ¢ IIPHMEHEHHEeM MAaTePHAJIOB, TMO3BOJISIIOIINX OCYILIECTBJSATL MHOIOKpAaT-
HYIO HJAM JONOJHUTENbHYIO 3anHch H300paxeHHs (PoToTepMolliacTHUecKHe, 3JeKTpo-
dororpadryeckie mnJeHKH), MPOU3BOAAT NYTEM 3aMEHBLI paHee OTCHATOr0 H300paxKe-
HHA HOBBIM Ha TOM Xe yuacTtke, JUb0 Ha CBOOOILHOM €e MoJie ¢ aHHYJHPOBAHHUEM NIPEXK-
Hell 3anucu»

Pazgen 3 HaumeHOBaHHe H3JI0XKHTh B HOBOH pciakuuun «3 Meroaw aHnyaupo-
BaHNA MHKpodopM, noAJexXalmHX XPpaHEHHIO»

[Iyakt 31 WCKAOYHTL €J0Ba <«OCTaBJIAEMbIX HA XPp4dHeHHe B 3aBHCHMOCTH OT
NePCneKTHBH Ja/IbHEHIIero UCNOJAbL30BaAHUA»

[IyHkT 3 3 H3JIOXHUTL B HOBO#H pefakuud «3 3 IIpw anHHy HpPOBAHHH p}.IOHHOIOC
MUKpOODHAbMA 3HAK AHHYJHPOBAHUS MPOCTABJSIOT HA 3aNPaBOYHLIX KOHIAX HENocpes-
CTBEHHO IIepen ¥ Moc/Je KaApoB, HecylUIHX HHPOPMaLHIOY.

[Tyukr 35 3aMeHUTH CJOBA <«Ha KOHTPOJbLHOM KaApe» Ha «HA Kaape c Tpadape-
oM T1 (mas npomexytounslx Mukpodpopm — T2) mo T'OCT 13 1 202—88»

(MYC Ne 5 1991 r)
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