I'OCT 24.402—380

MEXTOCYIAPCTBEHHLBMUN CTAHIAPT

CUCTEMA TEXHUYECKOUN TOKYMEHTAIIUU HA ACY

YUET, XPAHEHUE U OBPAILIIEHUE

HU3nanue o(puIMaIbHOE

MockBa
CranpapTuHdopm
2009



http://www.stroyinf.ru/sr.html
http://www.stroyinf.ru/sr.html

VIK 65.011.56:681.3:002:006.354 Ipynna T52

MEXTOCYIAPCTBEHHTE H CTAHIIATPT

Cucrema Texanueckoi 10KymenTamiu Ha ACY

VYET, XPAHEHUE U OBPAIIIEHUE rocr
24.402—80

System of technical documentation for computer control systems.
Registration, storage and access

MKC 01.110
25.040

Ilocranosaenuem T'ocymapcrBeHnoro komureta CCCP nmo crammapram ot 14.05.80 Ne 2102 pmara BBeaeHus

YCTAHOBJIEHA
01.01.81

Hacrodiuii craHgapT paclpocTpaHsIeTCsd Ha TEXHUUYECKYIO JOKYMEHTALIMIO Ha aBTOMATU3MPOBAHHbBIE
cucTteMbl yrpaniieHNA (ACY) 1 yCcTaHABIMBACET IIpaBIIa ydeTa, XpaHEHM A 1 OOpallleHUS JOKYMEHTOB, IIEPE-
yeHb KOoTOpsIX onpeaciieH ['OCT 34.201—89.

CraHIapT He pacipocTpadsaeTcs Ha 1epdoxapthl, IepdOJIeHThI 1 MATHUTHBIE HOCUTEIIN HAHHBIX, SIBJIS -
IOIIECA COCTABHOM 4acThbio ACY.

(A3menennaga penakmusa, U3m. Ne 2).

1. OBIIIME MOJIOXKEHUS

1.1. Yuer, xpaneHue n oopamnieHue 10KyMeHTOB Ha ACY BoItoinHg10T 110 1 OCT 2.501—88 ¢ yyeToMm
TPpeOOBAHMI HACTOMILECTO CTAHAAPTA, TOCYIAPCTBEHHBIX CTAHAAPTOB APYIUX CUCTEM JOKYMEHTALIMU 1 EamHOMI
TOCYIAPCTBEHHOM CHUCTEMBI, JAEIIOIIPOM3BOACTBA, PACIIPOCTPAHIIONINXCS HA OTACIIbHBIE TOKYMEHTDI, pa3pabo-
TaHHbIE IIpU co3maHu ACY.

1.2. HoxymeHTBI HA ACY B 3aBUCUMOCTH OT CIIOCO0A MX BBIIIOJIHEHMS M XapakTepa UCIIOJIb30BAHUS
[TOApAa3Ie/IAIOT Ha:

- TOKYMEHTBHI, BBIITOJIHEHHBIE B (POpME, BU3YAJIBHO BOCIIPMHUMACMON YEJIOBEKOM, HA OYMaXKHBIX HOCH -
TEJISIX, VIOCTOBEPEHHBIE ITOAIINCAMY, IIe94aTIMU U T. . — HA OPUTUHAIBI, TIOUIMHHWKY, JYOJINKATHL X1 KOITUU
(B coorBeTcTBUU ¢ ['OCT 2.102—68);

- JOKYMEHTBI, BBIIIOJIHEHHBIE Ha IepdoKapTax u nepdoyeHTax (najee — Ha IepPOHOCUTEISIX) — Ha
[TOJJIMHHUKM, KOHTPOJIbHbIE KOIINU, Hy0oanKarhl, KoUK (110 PJ1 50—54—76—88), 1 JOJLKHBI COOTBETCTBO-
BaTh [OCT 6.10.4—84;

- JJOKYMEHTBI, BBIIIOJIHEHHBIC HA MATHUTHBIX HOCUTEISX JAHHBIX — Ha IMOMUIMHHUKM, AYOJIWKATHI,
kormmu (1o I'OCT 6.10.4—84), u nosckHbl coorBeTcTBOoBaTHL ' OCT 6.10.4—84.

(A3menennaga penakmusa, U3m. Ne 2).

1.3. YyeT n xpaHeHME MOIMHHMKOB JOIKHA OCYIIECTBIISTD OpraHU3als (IIPEIIIPUSATIE) — JEpXKaTeIlb
[1IOUIMHHUKA.

1.4. IlomaB1 KOMIUIEKT JOKyMeHTOB Ha ACY, mepedeHb KOTOpbIX yeraHosiaeH 1'OCT 34.201—89,

TIOJUIEKWT, KAaK IIPaBIJIO, XPAHEHWIO B OOHOM M3 OpTaHMU3aIMM (IIPEIIIPUATUI) — YYACTHUKOB CO3JIAaHMSI
ACY.

N3nanue oQpuUIUAIbHOE IlepeneyaTka BocCOpenmeHa
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Kaxapiil 13 HOKYMEHTOB, BXOAMIIUX B IIOJIHBIM KOMIUIEKT, MOXKET OBITH IIPEACTABICH B HEM I1OJIMH-
HUKOM WJIN AYOJIMKATOM.

(U3menennas peagakumsa, U3m. Ne 2).

1.5. Yyer, xpaHeHHe 1 oOpallleHUE TOKYMEHTOB, BBIIIOJIHEHHBIX HA MAIIMHHBIX HOCUTEIISIX TAHHBIX
(MArHUTHBIX U IIEPPOHOCUTEIIAX), JOJDKHA OCYILECTBISTD CIICITMAIbHAS CIIYK0a XpaHEHMA, BXOIAIIAS B COC-
taB OT/1 (bT/1), cHaOXeHHAasd XpaHWJIMILIAMY M pabOYMMHU ITOMEIICHUAMHA, IIPEIHASHAYCHHBIMHA U 00paboT-
K1, aKKJIMMAaTU3aLU, IIpUEMAa-BbLIAYN JOKYMEHTOB, BBIIIOJHEHHBIX HA MAILIMHHBIX HOCUTEJISIX JAHHBIX, a
TaKkoKe MMEIOIAST O00PYIOBAHUE, O0ECIICUNBAIOIIECE COXPAHHOCTD JOKYMEHTOB: CTEJDIaXK, IIKa(bl, KOHT-
POJIBHO-U3MEPUTEIILHBIE TIPUOOPHI, (PUKCUPYIOIIME ITapaMeTPhI BO3IYIIHONW CPebl B XPAaHIJIMILIE: TEMIIEPATY-
Py BO3IyXa, COAEPKAHME IIbUIN, BIIAXKHOCTD, COAECPKAHUE BPEAHDBIX TA30B U IIPMMECEN B BO3MYXE, HAITPSIKEH-
HOCTb MATHUTHBIX I10JIEU U T. II.

JlormyckaeTcsl BKIIOYATh JAHHYIO CIIVKOY XpaHEHUS B COCTAB APYTIUX ITOAPA3ACICHUN IIPECOIIPUSATUA
(OpraHM3aLyn ).

(BBenen nonmonnuTenbHo, U3m. Ne 2).

2. OPTAHU3ALIMS YUETA

2.1. g perucrpalini JOKYMEHTOB U IIPUCBOCHMSA UM MHBEHTAPHBIX HOMEPOB JOJIKHBI OBITH UCIIOIb-
30BaHbl MHBeHTapHbIe KHUTH 11O hopMe 1 T'OCT 2.501—88. MuBeHTapHBIEC KHUTH ITOAPA3IEIISIIOT HA:

- kHuTY noymmHHUKOB (UKII);

- kHUr Konui (MKK) moKyMeHTOB, BBITIOJIHEHHBIX OPYTMMUW OPraHW3aLSIMU;

- kauTH ayosmkartos (MK/1).

KaxaoMy BUIY UHBEHTAPHBIX KHUT IIPHMCBANMBAIOT CBOU IIOPSIAKOBLIC HOMEPA.

2.2. Y4eT IOKYMEHTOB, BHECEHHBIX B MTHBCHTAPHBIE KHUTH, CIICAYET IIPOBOAUTD IIPU IIOMOIIM KAPTO-
yeK ydeTa JOKYMEHTOB, BBIIIOJHEHHBIX 110 (popmaMm 2, 2a, 20, 2B OCT 2.501—88. B kaprouke yuera
ITOKYMEHTOB IOITYCKAETCS YBEINUYUBATDh BEPTUKAIBHBINA pa3sMmep rpad «VHIexc npeapudaTts», «lIpomor-
KEHHUE Ha JucTe», «HamMeHoBanue» n «O0o03HadYeHMe» Ha 20 MM 3a CYeT YMEHBIICHUS KOJINMYECTBA CTPOK
TabJIMYHOMN YaCTHU.

2.3. Kaprouku yyera JOKYMEHTOB YCTAHABIMBAIOT B CIIELIMAJIBHBIX SIIUKAX KapTOTeKM. X YKOMILIEK-
TOBBIBAIOT 110 HAMMEHOBAHUAM ACY U1 pasaeisgroT ClIeHIUAIbHBIMU pa3acInTeIIIMI. KapTouky yyeTa JOKY-
MEHTOB IT0 KaxXaor ACY yCTaHABJIMBAKIOT B IIOPSAKE BO3PACTAHUSA O003HAUCHUN HOKYMEHTOB.

2.4. l1o[UIMHHUKHY 1Iepea0T HA XPAHEHUE HECOPOIMIOPOBAHHBIMU HEIIOCPEACTBEHHO U3 IIOAPA3IECIIE -
HU1S, OCYILECTBILIOIIEIO HOPMOKOHTPOIb JOKYMEHTOB. lIpn mmpueMke IOMIMHHUKOB COTPYAHUK OTIAEIA
(0OPO) TEXHMUYECKON HOKYMEHTALIUU IIPOBEPSET:

- IIPUTOJHOCTD MX JUIA XPAHEHMWSA, MHOTOKPATHOIO CHATHSA KOIINMK, MUKPOPMIBMUPOBAHUS (OTCYT-
CTBHE IIPOPBIBOB, ITOAKIIEEK, IIPOTEPTHIX MECT, IIMTEH, HOCTATOYHAS KOHTPACTHOCTD TEKCTA);

- HAJIMYUE HEOOXOOMMBIX ITOAIIUCEN U OaT;

- KOMIUIEKTHOCTD JOKYMEHTALIMA B COOTBETCTBUM € BEAOMOCTSIMU M CIeLMPUKALMIMM, B KOTOPDIX
[IEPECYMCIICHBI CAABACMBbIC ITOJIMHHUKMN;

- HAJIMYME BCEX JIMCTOB IIOMIMHHMKA, BKIIKOYAS IIPVJIOKECHU .

2.5. OgnoBpemeHHoO ¢ peructpauueit B UKII 3ammonugioT rpad sl yuera Ha JIMcTax HOMIMHHMKA. Kax-
TOMY YYTCHHOMY IIOJJIMHHUKY IIPUCBAMBAKOT OOAMH MHBEHTAPHBLIM HOMED HE3ABUCHUMO OT KOJIMYECTBA JIM-
CTOB.

JlorryckaeTcs 3aITOJIHATE Ipadbl ydeTa TOJIBKO Ha TUTYJIBHOM M 3aIJIaBHOM JIMCTaX HOKYMEHTA.

2.6. IIpm yueTe BoccTaHOBIEHHOIO ITOUIMHHMKA B Tpade «IIpnmeuanme» UKII nenarotr otmeTKy «Boc-
CTAHOBJIEH, JATa U IIOAIIMCH COTPYIHMKA», B KAPTOUKE yUeTa JOKYMEHTOB K MHBEHTAPHOMY HOMEDY 110~
JIMHHUKA T00aBILIOT MHACKC «B».

2.7. Ilpn ipueMKe Ha XpaHeHNE AYyOJIMKATOB IIPOBEPAIOT IIPUTOAHOCTD UX IJISI MHOTOKPATHOI'O CHATHS
KOIINY, HAINYNE BCEX JIMCTOB B COOTBETCTBUM C COIIPOBOAUTEIIBHOM TOKYMEHTALIUECH.

2.8. Iyoaurkarel B opranusaunuu-gyosepe ciaeayeT yauTeiBaTh 10 UK/, B rpade «IIpuMedanure» yau-
THIBAIOT OPTAHMU3ALMIO (IIPEAIIPUATAE) — JAepXKATEIb ITOMJIMHHNKA.

2.9. lyonukaTel B OpTaHM3AIUM (Ha IIPEAIIPUATUI) — JepKaTee IIOJJIMHHVKA ITOMJIEXAT 003aTeIIh-
HOMY VUETY B KApTOUKE yUeTa HOKYMEHTOB, COCTABJICHHOM HA COOTBETCTBYIOLIMWHN ITOMIMHHUK. B rpade
«ADOHEHTBI» IIPOCTABILIOT HAMMEHOBAHUE OpraHn3alun-nyosepa, B rpade «/lata» — gaTy OTIIpaBKU Ay0-
JIKara, B rpade «Koi. 3K3.» — KOJIMYEeCTBO 3K3EMIUISIPOB U HOMED OTIIPABICHHOIO AYOJIMKAaTa. DTOT XKe
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HOMED IIPOCTABIAIOT Ha KAXKIOM JIMCTE AyOrKaTa (KeJIaTeIbHO Ha II0JIE UL IIOAIIMBKIA) BMECTE C MHIEKCOM
«Z[», HAIIPMMCDP «Z[l».

2.10. Koy goKyMeHTOB, IIOCTYIIMBIINME U3 APYIUX OpTaHU3alu, cIeayeT perucrpuponars B MKK,
IIpY 3TOM B Ipadpe «KeM BBIIYIIeH» YKa3bIBalOT HAMMEHOBAHME OpraHU3allIi-paspadboTurnka. HBeHTaApHBIN
HOMEDP, HOMEP SK3EeMILIIPA, ATy PETUCTPALIUU, TIOAIIMCH COTPYIHMKA IIPOCTABIIIOT HA IIEPBOM JIMCTE KOITUU
JTOKYMEHTA.

2.11. B mpuoxenun 1 gaHbl IpyMepsI 3aII0JTHEHUS KAPTOUEK ydeTa JOKYMEHTOB, COCTABICHHBIX HA
[MOUIMHHUK, AYOJINKAT, YYITEHHVIO KOIIUIO JOKYMEHTA.

(A3menennaga pepaknusa, U3m. Ne 2).

2.12. Texkcr 1oKyMeHTAa, BBIITIOJIHEHHOI'O Ha MAIIMHHOM HOCUTEJIE JAHHBIX, JOJKEH HAYMHATHCS C 3aI11-
cv MHOPMALIUU U3 OCHOBHOM HaaImcu B cootBeTcTBUM ¢ P 50—54—76—8&8 u ctanmapramu ECII/I.

2.13. Ha xaxnwn1 moctyrmmBiunit B OT/ (bT/1) MmammmmHOUYMTaEMBIN JOKYMEHT CIIEAYET 3aBOOUTH VUET-
HYIO KapTOUKY (IIPUIIOXKEHHUE 2).

2.14. ManmmmmHoYnTaeMble JOKYMEHTBI JOJDKHBI IPUHMMAThCS CayK00M xpaHeHuss OT/1 (bT/1) n Bbraa-
BaTbC4 M3 HEE € 3aIIMCHIO B XKyPHAJIE IIPUEMA-BbIIAYN MAILTMHOYNTAEMBIX JOKYMEHTOB (IIPIIOXKEHME 3).

2.15. AHHYIIMpOBAaHUE MAILIMHOYUTAEMBIX JOKYMEHTOB CiIeyeT oPOPMIISITE aKTOM 00 aHHYJIMPOBAHUN
MAaIIMHOYNTACMOTO TOKYMEHTA (IIPWIIOKEHME 4), KOTOPBIN JTOJDKEH YTBEPKIATHLCA PYKOBOIUTEIEM ITPEIIIPHS -
THA (OpraHu3ainmm), B coctaB Koroporo Bxoaut OT/1 (BT/).

2.12—2.15. (BBenennl nonoanuteabHo, U3m. Ne 2).

3. XPAHEHUE U ObPAIIIEHUE

3.1. XpaneHu110 B oTele (010p0) TEXHIUCCKOM JOKYMEHTALIMH ITOMJIEXKAT TOJIBKO YUTEHHBIE JOKYMEHTHI.

3.2. lloMelieHe XpaHWIMILA JOJIKHO UMETD CIIELIMAJIBHBIC VCIIOBUA UL O0ECIIEYEHM S COXPAHIEMOCTHU
NTOKYMEHTOB U IIPUTOJHOCTHU UX IJI TUPAXKXMPOBAHMS, YCTAHABIMBAEMbIE HOPMAMU U IIpaBWIaMHU | JIaBHOTO
apXUBHOrO yirpasieHU 11pu CoBere Munucrpo CCCP.

3.3. XpaHWIMILE JOJZKHO OBITE OOOPYIOBAHO CIIELIMAIBHBIMHU CTE/UIAKaAMI, INKAPaMy IS Pa3MEIICHM S
TOKyMeHTOB B cooTrBeTcTBUU ¢ 1 OCT 7.50—2002.

JIOKYMEHTBI CIISIyeT XPAHUTD PA3IECIIbHO:

TIOUIMHHUKY (B TOM YMCJIE BOCCTAHOBJICHHBIE),; AYyOIMKATHI, KOHTPOJIbHBIE KOIINH; padbo4Yne KOIIUM;
KOIIUY JOKYMEHTOB APYIMX OPTaHMU3ALIU;, TOKYMEHTBI X1 OTACJILHBIC JIMCTHI JOKYMEHTOB, AaHHYJIUPOBAHHDIC
110 U3BEILICHUSIM.

JIOKYMEHTBI PACIIOIararoT B IIOPSLAKE BO3PACTAHMS MHBEHTAPHBIX HOMEPOB WJIN 110 IIPUHAIIEXKHOCTH K
ACY.

(U3menennan pegakuusa, U3m. Ne 2).

3.4. [TomwmHHNKY 1 AyOJIMKATBIL CIICAYET XPAHUTh HECOPOLIIOPOBAHHBIMU. [ IOoMIMHHMKY 1 1yOJINKATHI,
BBIIIOJIHEHHBIE HA OyMare, KaJIbKe, PEKOMEHIYVETCI XPAHUTD B ITAIIKAX ¢ KJIAIlTaHAMUY, T1alIKY YCTAHABINBAIOT
B BEPTMKAJIBHOM IIOJIOXKEHMM Ha cTejutaxax (mkadax). B poxymMeHTe, BBIIIOJTHEHHOM, B OCHOBHOM, HA JIUCTAX
dopmarta A4 to 'OCT 2.301—68, ornenbHble JTUCTHL popMaTa A3 1 Oosiee DOIIyCKaeTCsd CKIAALIBATDL IIO
pasMepy popmara A4.

[1aniky JOJKHBI UMETBh ATUKETKU, HA KOTOPBIX IIOMEIAIOT CBEACHU S, HEOOXOANUMBIE I IIOUCKA JOKY-
MEHTA (MHBEHTAPHBIM HOMEDP, HanMeHoBaHUe ACY, 0003HaUeHUE DTOKYMEHTA U JIP.).

3.5. Kormmu ciaepyeT XpaHUTBD IIepEILIETEHHBIMU, JIMCTHI popMarta A3 1 00J1ee JOJKHBI ObITh CJIOKEHBI 110
pasMepy popmara A4.

JlommyckaeTcsi M3roToOBISATh YMEHBIICHHDBIC AYOJIMKATHI 1 KOIIMY JOKYMEHTOB 110 OTHOILUEHUIO K IIO-
JIMHHUKY IIpY yei1oBUM cooTBeTcTBUS X TpedboBanusaM ['OCT 2.301—68, TTOCT 13.1.003—8&3 1 BO3MOXK-
HOCTHU BHeCeHUI U3MeHeHU. Ha nybimkaTtax 1 KOIMIX JOKYMEHTOB, U3TOTOBJIEHHBIX ¢ U3MEHEHUEM MAacC-
mrada, Ha CBOOOTHOM IIOJIE€ B JIEBOM HIZKHEM YIJIY IIEPBOTO JMCTA (CTpAaHMIIBI) AYOJIMKATa, KOIIUHU TOJI-
KeH OBITH IIOCTaBIeH IITaMIl pazMepoM 15X 60 MM, BoicoTol nipudrta 3 MM — «MacIITad M300paxkeHNs
M3MEHEH».

3.4, 3.5. (M3menennan pexakuusa, M3m. Ne 1).

3.6. Ilepenaua NOUIMHHUKOB (IyOJIMKATOB) B CIIELIMAIN3UPOBAHHBINA POHI (DOHII aJITOPUTMOB, IIPO-
rpaMM 1 AP.) JOJDKHA OBITH OPOPMIIEHA aKTOM.

3.7. JJOKyMEHT, BBIIIOJIHEHHBIM HA MAIIMHHOM HOCUTEJIE, JOJDKEH IIPUHUMATHCY CIIYKO0M XpaHECHUS
OT/1 (bT/l) BMecCTe € JIMCTOM YTBEPXIECHMS, BEIIOJIHEHHBIM B cooTBeTCTBMM ¢ I'OCT 19.104—78.
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3.8. JJOKyMeHTBI HA MAaTHUTHBIX HOCUTEIIIX JAHHBIX, IIPUHUMASMBbIC HA XPAHCHUE, JOJDKHBI OBITH VIIAKO-
BAHDLI B KACCETY C IIPEAOXPAHUTEIBHBIM ITOACKOM WIX B IDIACTMACCOBLBIE KOPOOKY, B ITIAKETHI U3 TTOJINSTUIIE -
HOBOU IUIeHKU 110 1 OCT 10354—82 M B KOpOOKM M3 IICHOIUIACTA WIM IJIgHLIEBOro xkaprosna o 1'OCT
7933—89. JlommycKkaeTcsd yIIaKOBBIBAHME B KOPOOKM M3 KapToHa Apyrux Mapok (B, I', /1), oxiieeHHBIE 00J10-
keqHou oymarou 1o 1 OCT 20283—89 mim apyrom, paBHOLIEHHOM €1 110 KAYE€CTBY, B KOPOOKU U3 ITOJIMMED-
HBIX MaTE€PHAJIOB, HAIIPUMED COIIOJUMEPOB ITOJIMCTUPOJIA, 4 TAKKE B IIAKETHI HEPA3ZHLEMHOTO THUIIA (T. €. B
TIEPBUYHOM YIIAKOBKE).

3.9. J1OKYMEHTBI HAa Pa3HBbIX HOCUTEIAX JAHHDBIX JOJDKHBI XPAHUTHCI Pa3HdeIbHO.

3.10. ¥Y1maxkoBxu ¢ JOKYMEHTAMM, BBIIOJHEHHBIMU HAa MATHUTHBIX JICHTAX, JOJDKHBI HAXOIAUTHCH B
BEPTUKAJIBHOM ITOJIOXKEHUM Ha CTeJUIaXax WIM B IIOABEIICHHOM COCTOSIHMHM B IIKadax.

JIOKYMEHTBI HA OYMAaXHBIX I1epPOPAlIMOHHBIX HOCUTEIISX JOJDKHBI XPAHUTHCS B OTIEIIbHBIX CIIELIM -
aJIBHBIX (U1 1IepdoxapT 1 nmep@oiieHT) mKadax ¢ BBIABMKHBIMUA sSIIUKaMU. [1py XpaHeHNM Ha CTe/L1axKax
TOKYMEHTBI JOJKHBI OBITH YIIAKOBAHBIL B 3aKPBITHIE METAIUIMYECKNE KACCETHI I KOPOOKM.

3.11. Ha nmommHHUK WiIn ayoamMKaT JOJKHBI HAKIIEMBATHCI STUKETKU ¢ HAAIIUCIMU <«IIOIMHHUK»
VJIN «IyOJIMKaT» COOTBETCTBEHHO.

3.12. Brrmagya MaimmmHOYMTAaeMBIX TOKYMEHTOB M3 CiIyKObI XxpaHeHsa OT/1 (bT/1) moickHa Impomn3Bo-
ITWTHCSA B BUIE HOKYMEHTOB WIM KOIINH (B COOTBETCTBUU ¢ II. 2.14).

[lomMHHMKY MaIIMHOYNUTACMBIX JJOKYMEHTOB CJICAYET BBLAABATDH TOJIBKO JUIS U3TOTOBICHUS IYyOINKA-

TOB.

3.13. llepenaya HOKYMEHTOB Ha MAIIUHHBIX HOCUTEIISX HAHHBIX HJIM BPEMEHHOI'O U ITOCTOSHHOTO
MCITOJIb30BAHMS APYTUM OPraHU3alMIM JOJKHA OCYILECTBIISTHCS 110 aKTaM IIPHMEeMa-BbIIAYY MAILIMHOYU -
TAEMOTO JOKYMEHTA (IIPMIIOKEHHUE 4) HA OCHOBAHUU IIPMKAa3a PYKOBOJCTBA IIPEIIIPUATHS (OpraHU3alLN),
B cocTtaB KoToporo Bxogut OTH (bTH). /LIoKyMEHTBI ClIeAyeT IIepeaaBaTh ¢ COIIPOBOAUTEIBHBIM ITMCHMOM
mo 'OCT 6.10.4—8&4.

3.14. CoxpaHHOCTB 3aIIMCH HAa MATHMTHBIX HOCUTEISIX MTH(POPMALIMU IIPOBEPIIOT HE PEXe OOJHOTO pasa
B 3 MeC Ha 3KcIuryatTupyeMor DBM (BKiIo4asd BOCCTAHOBIIEHUE UCIIOPYECHHOM B IIPOLIECCE XPAHEHUS MH-
(popman).

MardauTHbIE JIEHTBI PETYJISPHO IIOABEPTaroT IIPOBEPKE U INPOPIWIAKTUUECKON OYUCTKE IIOCIE
100-xkpaTHOTrO MCIIOJIB30BAHUA UX B padboTte Ha DBM. EciiMm MarHuTHBIE JIEHTHI HE MCIIOJIB3VIOT B PpadOTE B
TeyeHre 6 Mec, TO UX CIeAyeT IIOABEPTaTh IIEPEMOTKE C LIEJIbIO CHITUS BHYTPEHHUX HAIIPSKEHUH B PYIIO-
HE.

3.7—3.14. (Bsenennl nonoanureibHo, U3m. Ne 2).

4. TIPABWJIA TYBJIUPOBAHU S

4.1. Jlybimkar JercTBYEeT HaA IIpaBax IOIMHHUKA TOJIBKO Ul CHATUS KOIIUH.

4.2. N3rorosinenue gyoimukaroB — 1o ['OCT 2.502—68.

4.3. B ciaydae nepegadyy IMOIMHHUKOB B CIIEHHMAJIM3UPOBAHHBIA POHI OpraHU3alUg-pa3padOTUMK
JTOJDKHA U3TOTOBUTD AYOJIIMKATHI IIEPEIABACMbIX JOKYMEHTOB IS XPAaHEHUS U CHITUSA KOITUMA.

4.4, [Ipy orcyrcTBMM HALOOHOCTU B AyOJIMKATAX B OPraHMU3allMU-Ay0jIepe AyOJIMKAThI I10/UIeXKAT VHUY -
TOXEHUIO, OTHOBPEMEHHO cocTaBIstoT akT 1o opme 6 'OCT 2.501—88 o crimcanuy QyoiImMKaToB, KOIIAIO
KOTOPOTO BBICHUIAIOT OPTaHM3ALIUY—ACPKATEIIIO ITIOJIMHHUKOB. OpraHmn3aluga—aepKaTelb IIOMJIMHHYKA B
COOTBETCTBYIOILNX KapTOUKax ydeTa JOKYMEeHTOB B rpade «CricaHo» orMedaeT HOMEP M ATy akKTa CITca-
HUS JOKYMEHTOB.
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HPUITOXEHUE 1
Cnpasouroe

IIPUMEPDI 3AIIOJIHEHUA KAPTOUYEK YUETA 1OKYMEHTOB
IIpavep 1 (mAneBas cTopoHa). YYeT NOJJMHHHKA, AYOJHMKAT nepenan B opramm3amuio 023028; yorennnie Konun
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HPUTOXEHUE 1. (U3menennaa peaaknusa, U3m. Ne 2).
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HPUHITOXEHUE 2
Pexomenoyemoe

JIULIEBASI CTOPOHA YYETHOM KAPTOYKU MAIIIMHOYUTAEMOI'O TOKYMEHTA

HanMeHnoBaHue OPlaHHU3dAlIlMH —
HCPKATCIH JOKYMCHTA

OTMETKa O NOMJIMHHOCTH (ITIOJJIMHHUK,
OyOJauKaT, KOIHWA, KOHTPOJIbHASd KOIIHI)

PGI‘HCTI)&L[I/IDHHBIf’I HOMCPD JOKYMCHTA

YHETHAX KAPTOYKA
MAIINMHOYNUTAEMOI'O
HJOKYMEHTA

Jlata co3naHud

CpoKX XpaHEHUY

Jlata 1 HOMep akTa 00 aHHYINPOBAHUU

HanMeHoBaHUe U KO/ JOKY-
MCHTA

[IprmeuaHue

Kpatkoe conepxaHue

MecTO XpaHeHUS

OpF&HHS&[;HH — CO3H1dTCHDb
HOKYMCHTA

I‘IOCI«IT’E‘JI]E»j Hd KOTOPOM 34allrCaH
HOKYMCHT

Hannuwne konuin HOKYMCHTA

HamMeHOBaHME U KO/
MeCTOHAXOXIIEHUE U €0 KO/

(MK, TL1,
MJI, M/1)

Bun Hocurenst] Kon-Bo [MHB. HOMep

(M1, M/1)

Bun Hocurenst | Kon-Bo | Per. HoMep
(K, T, (MJI, MJ1)
ML, M/I)

.HI/IZIOj OTBCTCTBCHHOC 3d 34lIHMChb

Kon JlmaHag | PacmuadpoB-
[TOJIINCH | Ka ITOAIINCH

GOopMmat AS

OBOPOTHAS CTOPOHA YYETHOU KAPTOYKN MAIIMHOYUTAEMOTI'O JOKYMEHTA

N3IMEHEHWA NMHOPOPMALIMN

.HI/IZIO, OTBCTCTBCHHOC 34 ITPOMU3BO/I-

Z[ElTEl CTBCHHbBIC MSMCHCHIMA

KO IA4YHag | pacimpoB-
[TOJIINCH Ka IMOAIHUCH

OCHOBHBIC U3MCHCHUS COI[@[))KELHI/I@ NSMCHCHIUAH

HPUHITOXKEHUE 2. (Beegeno nonoanureasHo, Usm. Ne 2),
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(HanMeHOBaHUIE
OpraHMn3aIn)

HPUTOXEHUE 3

Pex

AKYPHAII IITPUEMA-BBIIAYN MAHIMHOYUTAEMbIX JOKYMEHTOB

oMeHOyemoe

Hocurens, Ha KoTOpOoM JIOKYMEHT TTOCTYIIII JIOKyMEHT BBITaH
3arnrcaHa MH$opMalms
Ne |Permcrpa-| Hawmme- Homep [Mpu-
T |IIMOHHBIN | HOBaHUE YIHBeH-| COIIPO- Damu- Damu- | yeya-
HOMED U KOJI TapHbIM | BOAH- Orkyna | AMA U Kyma | /MA H HUE
noxymMeH-| Bux | Kon-po | HOMEP TCJIBHOIO | [laTa | mocTy- 110/ - Jlarta BRUIaH | TTOIITHCE
T (HOMe- | ZTOKY- TIVUT IIUCH Oy~
pa) mand| MeEHTa IIPpU- qUBIIIE-
MJI, HABIIIC- T'o
M/1 IO
1 2 3 4 5 6 7 8 Y, 10 11 12 13 14
HPH/TOXKEHUE 3. (Beeneno nonoanureasno, U3m. Ne 2).
HPUTOXEHUE 4
Pexomenoyemoe
HauMeHOBaHUME
opraHmusaliimum
AKT YTBEPXJAIO
(maTa) No (PyKoBOIMTEIL OpTraHU3aIIAN )
IIpUEMa-BbIIaYH MAIlIMHOYUTAEMOTO JJOKYMEHTA JIMUHAas
[TOJIITUCH pacIIupoBKa ITOIIIUCH
(mara)
OcHoBaHUe OT No
JIIsT Kako! 11edM BbLIAeTCd JOKYMCHT:
[loaxyuarenn
(HaMMEHOBAHHE OpraHU3alluM, aapec, TeaedOoH)
Ne 1 Per. HaumeHoBa- Homep Hocurein 3aBOICKOM Jara Cpok [Ipumeya-
HOMED HUEC JTOKY- COIIPOBOJIH- 3aIlMCH HOMED TMOJAYICHUS BO3BparTa HUE
MCHTA TEJIBHOTO B K
IIMChMa e OA=BO
1 2 3 4 S 6 7 8 9 10
Bcero JTOKYMEHTOB
CoCTaBlcH B IK3EMILIApax
1-11 3K3eMILIIp
2-1 3K3eMILBIP
Borian: [1prHsin:
(JIOJCKHOCTD) (JIOJKHOCTD )
JINM4HAas JIN4Has
[TOJIITNCH pacinn@poBKa ITO/IITNCH pacinudppoBKa
[TOAITNCH ITOJAIINCH

HPUHTOXEHUE 4. (BBeneno nonoanureasno, U3m. Ne 2).



